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Report data is displayed (by page) in the Correction 
Entry section. In this example, the user has selected 
Page 4.1.

Values in white entry boxes can be entered or 
updated by the user. Boxes will display a yellow 
background after they have been updated. Blue 
boxes indicate calculated values that cannot be 
directly updated by the user.
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hat’s New in SIERA

View Annual Data in the Annual Report Format
SIERA has added an Annual Corrections 
page that displays data in the annual 
report in a format similar to the actual, 
hardcopy annual report. Both hospital 
and LTC facility annual reports are 
available.

Pages in the report are displayed 
by choosing individual pages in the 
dropdown selector.

Within each page, report data is found in 
the column and line where it is located on 
the hardcopy report.

Correct, Edit, and Submit Revised Annual Reports after Submission
SIERA users can now make their own corrections to annual reports after the reports have 
been submitted to OSHPD. 

To make a correction, the user simply opens 
the report in the Annual Corrections page, 
locates the page, column, and line where 
the value is located in the Correction Entry 
section, and enters a new value or types 
over an existing value with the correct value. 
When all corrections are completed, the 
user submits the corrections to OSHPD by 
clicking the Submit button.  

When OSHPD receives the corrections, they 
will be reviewed by OSHPD auditors and be 
either 1) accepted, or 2) rejected and sent 
back to the user for additional work.

What’s New in SIERA?
OSHPD is adding several new features to SIERA to provide increased access to annual financial 
reports and improved usability for users of the system.
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Edit messages will display after the Save & Validate 
button is clicked. The right column contains the Edit 
Comment icons.

A report containing all saved corrections can be 
printed by the user (printed report shown here).

Expand/collapse icon Edit comment icons

Add Comments to Individual Edit Messages
During the annual report correction 
process, a user can add or view 
comments related to each edit by clicking 
the Edit Comment icon          located on 
each edit listed in the Edits section of the 
Annual Corrections page. Note that you 
may need to click on the expand/collapse 
icon        to see the Edits section.
   
A user adds a comment by typing into the 
Comment Entry box and clicking the Save 
button. 

Print the Corrected Report Prior to Submission to OSHPD
Annual reports can be printed during the 
OSHPD audit process by clicking the Print 
Annual Report icon        located in the upper 
right corner of the Correction Entry section 
of the Annual Corrections page. The user can 
select to print the entire report, or only the 
page they are currently viewing.

Important! The printed report will only display corrections that have been saved by 
clicking the Save or Save & Validate button.

For Additional Assistance
The SIERA website FAQs and help topics have additional information regarding these 
functions, including video tutorials that step through the most common processes.

If you would like additional information or assistance with any of these new features, 
please contact the SIERA Help Desk at (916) 326-3899 or siera@oshpd.ca.gov. 
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